Office of the lllinois State Fire Marshal

Public School Inspection Submission Process

1 Click Log On

Inspections

Select AHJ: Office of the State Fire Marshal e -

[Office of lilinois State Fire V| Start An Inspection ‘ Refresh
o J—

Click Start An Inspection

Address Occupant Inspection Type Urgency Status Creator
No maiches
la | (Select Address)

Enter the Street Number first and click on Find jspectionaSepialiCeleot Addiss)
Matches. This will populate a list of addresses | e :ocor | oommmme | <neone = ——
in our system that have a variation of the Street Nomber
Number you entered i.e. 500 will get you e I = m— BRN AR, | BRYINMAWR (sute200)
1500, 5001, 25003 etc. If you need to narrow S Boyn M Lane
the search down further enter the Street Name | omm '
and click Find Matches again. i.e. if full address o 3
is 500 West Bryn Mawr Avenue just enter Bryn o o :ﬁc: J .
in the Street Name box. This will populate a TOMEAT Lane = =
shorter list of addresses in our system with st B
both 500 and Bryn in the address making it Sout el St il v
easier for you to select the address you need. T e

You can also click on the Street Name
Suggestions if found. Click Select to the right of
the address field.

NOTE: The majority of schools should already
have addresses in the database. If you come
across an address with an incorrect Zip Code
please make a note of this in the comments
section on Step 6 rather than create a new
address.

If the address is not there, Click I can’t find the
Job Site Address and enter address accordingly
(please make a note of this new addition in the
Comments Section)
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Office of the lllinois State Fire Marshal

Public School Inspection Submission Process

2a (seIeCt Occupant) Inspection - Step 2a (Select Occupant)

Click Select to the right of the Occupant you are — ] 7 it rema | irmie | 5 oerie | 6 reseseramens

inspecting (there may be multiple occupants in Occupants at: 1100 East INDIANA Avenue

your structure). You will be asked “Does J— po— su p—

. . . Un-named structure ID:20117 PONTIAC HIGH SCHOOL. ‘Commencial Select
(occupant) still occupy this space? Click Yes
Current or Not?
Does.
slill occupy this space/suile?
Yes | Mo | Cancel |
| can't ind the: Occupant | | wanl lo Iry and find an asting address Main Menu

3 (Contact Information)

Click Select beside your current contact or Click Inspection - Step 3 (Contact Information)

I can’t find the Contact and enter the Contact : dwownios | sawsis | 6 S

information on the next screen R Choose the main customer contact.

Mark Jontry ROE Supt l seiect | I
L | can't find the Conact |I Main Men

4 (Inspection Type)

Click the calendar to enter Inspection date or pection - Step 4 (Inspection Type)

Click Today if you upload inspection same day. [T —— e —r——— (R R

Click O beside Public School. -

Click Yes or No for deficiencies. Comments may
be added in the General Comments box.
Click Save & Continue

General Commants: | Type general comments here
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Office of the lllinois State Fire Marshal

Public School Inspection Submission Process

5 (Check List)

You will only be directed to this screen if you
selected Yes to deficiencies above. Select
Critical Violations or Non-critical violations
based on the criteria defined by the Office of
the State Fire Marshal.

NOTE: Please review the definitions for Critical

Beates 3 « trast
Fublic Schoal [Local ARJ] ]

and Non-critical on the above link

Click Save & continue

Inspection - Step 5 (Chack List)

F————

+ ] G |

[(Inspection Type Reference:
Dednitcns and Exampies of Ctal and Non-Crical Yickabions

The following defects were found
Public School (Local AHJ)
-Public School Inspection
o fcitcal violations S

INon-crbical violations Men Crcal

| Print Blank Checklist

L Save & Continue [ Main Manu

6 (Review)

Check the address, occupant and contact

information fields are correct.

Click Browse to upload your inspection (Only

the most up to date and current Public School

inspection ROE Checklist or the Fire Service

Checklist can be used as part of this inspection

program as these forms are updated annually).

- Each file must be less than 10 MB.

Click compress.smallpdf.com to reduce
the size of larger documents

Click Submit Inspection

You will be asked “Submit this inspection? Click
OK

A confirmation email will be sent to you once

NOTE:

You can also Click Print Preview if you would
like to print a copy of what you are about to
submit or Click Email Tool if you would like to
email it to yourself or someone else.

your inspection has been accepted and approved.

Saved Inspection - Step & (Review)

Adar/Street 1100 East INDLANA Avenue
‘CityrState: FONTIAC IL Edit
Iip Code: 61764 J
Buiding: R
‘Oecupant: FONTIAC HIGH SCHOOL -
Suine
‘ £
-;.xm Type: Publc School (Local AMJ) ] =
!
[ Deficincies: 0 =
) !
Public School (Local AHJ)
o
[Type general commens here l =
!
File Hame Upload
FONTIAS HIGH SCHOGL pal TG 1137 A A Delete

| Submit Inspaction ] Mhain Monu Delote

Print Prewvsew Emadl Tool
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Office of the lllinois State Fire Marshal

Public School Inspection Submission Process

7 At this point you are taken back to the Main e
Menu where you will find a complete listing of "
the reports submitted or that you are in the [Office of llincis State Fire V| EiadAnlnsnection | FLICEL
process of.
Address Occupant Inspection Type Urgency Status Creator
schooL —
P e 2y IS0 | R
61764
8
If you have questions or run into a problem, Help Desk: 866-442-9002 (8a — 8p EST)
please call or email the MobileEyes Help Desk. Email: help@mobile-eyes.com
The Help Desk information is also available in
the upper right corner of the Contractor
Inspector Portal site. Office Specialist:
Debbie Wickenhauser
Our Office Specialist is also available for any 217-785-4714
problems or issues that you may encounter Debbie.Wickenhauser@illinois.gov
during the Registration, Search or Submission
processes.
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